U.S. Mission to Tunisia

 JOB ANNOUNCEMENT # JA-35/04
November 2, 2004

 _______________________________________________________________________                  

SUBJECT:
Warehouseman  


 _______________________________________________________________________                                                                                                                                                

OPEN TO:
All Interested Candidates

POSITION:
Warehouseman, FSN-2

OPENING DATE:
November 2, 2004
CLOSING DATE: 
November 16, 2004
WORK WEEK:
Full-time; 40 hours/week

SALARY:
Ordinarily Resident: TD 8,124 per year  (Starting Salary)      



 (Position Grade: FSN-2)

The U.S. Embassy in Tunis is seeking an individual for the position of Warehouseman 

in the Property Unit, General Services Office.

BASIC FUNCTION OF POSITION:

Performs various manual labor tasks to support the warehouse operations.

MAJOR DUTIES AND RESPONSIBILITIES:
-   Moving furniture and equipment to and from locations and arranging furniture and 

     equipment in residences, offices, and warehouses.  Maybe required to operate the

     warehouse forklift. 

· Assisting in the receipt of property by unloading containers, opening lift vans, removing contents, and delivering to the warehouses. 

· Filling requisitions as directed, locating items to be issued and pulling them from storage locations, cleaning or otherwise preparing the items for issuance, moving items to the 

      checkpoint and then loading on to the delivery vehicle.

· Assisting in organizing warehouse spaces and keeping all areas neat and clean. 

· Assisting in warehouse inventories and property sales.

REQUIRED QUALIFICATIONS:

Education:  Completion of primary school.  
Work Experience: One year of laboring experience.
Language: Level II (Working Knowledge) in French and Arabic, Level I (Elementary Knowledge) in English Speaking/reading/writing.
Knowledge: Must know how to safely move large, heavy and bulky items such as safes and residential furniture.


Skills and abilities: Must be able to perform tiring physical work.
ADDITIONAL SELECTION CRITERIA:
-  Management will consider nepotism/conflict of interest, budget, and residency status in determining successful candidacy.

-  Current employees serving a probationary period are not eligible to apply.

CLOSING DATE FOR APPLICATION:

Interested applicants for this position should submit the following:

A.  “Application for Employment” (OF-612) along with the” Nepotism Memorandum ” form.  These employment applications can be picked up at the front reception kiosks on the Embassy grounds.

B. Please submit all documentation (e.g. essays, certificates, awards, copies of degrees earned) that address the qualification requirements of this position.  Qualification requirements are listed above.  

C. Do not attach a photo to the application; if applications are received with photos, the photos will be discarded. Incomplete applications will not be considered.

SUBMIT APPLICATION TO:
Human Resources Office

POINT OF CONTACT:

Human Resources Assistant, phone: 71-107-191

Fax number:  71-107-080

CLOSING DATE FOR THIS POSITION: Tuesday, November 16, 2004

An Equal Opportunity Employer

Approved:  HRO: NMStafford

Cleared:     GSO: AMMoore

  
       Property: MYazidi

 
       FMO: CKLienhart

Drafted:      HR: NGuizani




Distribution: A&B

