U.S. Mission to Tunisia

 JOB ANNOUNCEMENT # JA-34/04
November 2, 2004

 _______________________________________________________________________                  

SUBJECT:
Maintenance Foreman  


 _______________________________________________________________________                                                                                                                                                

OPEN TO:
All Interested Candidates

POSITION:
Maintenance Foreman, FSN-6:  FP-8

OPENING DATE:
November 2, 2004
CLOSING DATE: 
November 16, 2004
WORK WEEK:
Full-time; 44 hours/week

SALARY:
 Not-Ordinarily Resident: (Position Grade: FP-8)


Ordinarily Resident: TD 12,671 per year  (Starting Salary)      



 (Position Grade: FSN-6)

NOTE: ALL APPLICANTS WHO ARE NOT FAMILY MEMBERS OF USG EMPLOYEES OFFICIALLY ASSIGNED TO POST AND UNDER CHIEF OF MISSION AUTHORITY MUST BE RESIDING IN COUNTRY AND HAVE THE REQUIRED

WORK AND/OR RESIDENCY PERMITS TO BE ELIGIBLE FOR CONSIDERATION.

The U.S. Embassy in Tunis is seeking an individual for the position of Maintenance Foreman 

in the Maintenance Unit, General Services Office.

BASIC FUNCTION OF POSITION:

· One of the five Foremen who supervise a maintenance crew of 6 people.
· Inspects and controls the work of contractors providing maintenance repairs in all USG 
     owned and leased property.

· Works directly for the Maintenance Supervisor and the Facility Manager.

· Supervises and gives work guidance to his crew in the area of electrical, HVAC system, 

    plumbing, carpentry and masonry work.

-   Discusses with supervisor and Facility Manager the technical aspects of the repairs 

     and maintenance performed by this crew, against work orders submitted by the residents.

-   Supervises the projects undertaken by local contractors when instructed by Maintenance

     Supervisor and the Facility Manager. 

REQUIRED QUALIFICATIONS:

Education:  Secondary Schooling.  Three years of technical school to get a diploma. 

Experience: Five years of full journeyman experience – at least six months of supervisory experience in maintenance environment to direct the crew. 

Language: Level II (Working Knowledge) in English, Level III (Good Working Knowledge) in French, Level IV (Advanced Proficiency) in Arabic, Speaking/reading/writing. 

Knowledge: Good working knowledge of the basic building trades (Carpentry, Masonry, Electricity, Plumbing)

Skills and Ability: Ability to supervise subordinates, set priorities, perform under heavy workload. Must be able to drive motor vehicle and possess a valid driver’s license. 

ADDITIONAL SELECTION CRITERIA:
-  Management will consider nepotism/conflict of interest, budget, and residency status in determining successful candidacy.

-  Current employees serving a probationary period are not eligible to apply.

-  EFMs who currently hold a FMA appointment are ineligible to apply for advertised positions within the first 90 calendar days of that appointment.

CLOSING DATE FOR APPLICATION:

Interested applicants for this position should submit the following:

A.  “Application for Employment” (OF-612) along with the” Nepotism Memorandum ” form.  These employment applications can be picked up at the front reception kiosks on the Embassy grounds.

B. Please submit all documentation (e.g. essays, certificates, awards, copies of degrees earned) that address the qualification requirements of this position.  Qualification requirements are listed above.  

C. Do not attach a photo to the application; if applications are received with photos, the photos will be discarded. Incomplete applications will not be considered.

SUBMIT APPLICATION TO:
Human Resources Office

POINT OF CONTACT:

Human Resources Assistant, phone: 71-107-191

Fax number:  71-107-080

DEFINITIONS:

  EFM:  US Citizen spouse or US citizen child as referred to in 5 FAM 111.3, paragraph R, (1) who is at least age 18, and who, in either case, is on the travel orders of US citizen Foreign or Civil service employee or military service member permanently assigned to or stationed at a Foreign Service post or establishment abroad and under Chief of Mission authority.

  Member of Household (MOH): Foreign born spouses, dependent children, unmarried partners of the same and opposite sex, parents, other relatives or adult children who fall outside the Department’s current legal and statutory definition of EFM. 

CLOSING DATE FOR THIS POSITION: Tuesday, November 16, 2004

An Equal Opportunity Employer

Approved:  HRO:NMStafford

Cleared:      FM: MDonnelly

  
       MS: JBadreddine

 
       FMO: CKLienhart

Drafted:      HR: NGuizani




Distribution: A&B

