U.S. Mission to Tunisia

 JOB ANNOUNCEMENT # JA-32/04
October 29, 2004

 _______________________________________________________________________                  

SUBJECT:
Automotive Mechanic  


 _______________________________________________________________________                                                                                                                                                

OPEN TO:
All Interested Candidates

POSITION:
Automotive Mechanic, FSN-5:  FP-9

OPENING DATE:
October 29, 2004
CLOSING DATE: 
November 12, 2004
WORK WEEK:
Full-time; 44 hours/week

SALARY:
 Not-Ordinarily Resident: (Position Grade: FP-9)


Ordinarily Resident: TD 11, 584 per year  (Starting Salary)      



 (Position Grade: FSN-5)

NOTE: ALL APPLICANTS WHO ARE NOT FAMILY MEMBERS OF USG EMPLOYEES OFFICIALLY ASSIGNED TO POST AND UNDER CHIEF OF MISSION AUTHORITY MUST BE RESIDING IN COUNTRY AND HAVE THE REQUIRED

WORK AND/OR RESIDENCY PERMITS TO BE ELIGIBLE FOR CONSIDERATION.

The U.S. Embassy in Tunis is seeking an individual for the position of Automotive Mechanic

In the Motor pool Section, General Services Office.

BASIC FUNCTION OF POSITION:

-  Performs skilled and special maintenance on official vehicles.  

· Makes routine checks of mechanical operations.

-   Performs major and minor overhauls and repair work to engines, transmissions, brakes 

systems, springs, shock absorbers, steering mechanisms, electrical, fuel and hydraulic systems, wheel assemblies, and other vehicle components.  Uses all typical tools and equipment of the trade. 

            -
Adjust and replaces malfunctioning or defective parts as appropriate.

· Must specialize in a particular area, such as automotive electrical systems, automatic

· transmissions, engine repair, etc.

· Change oil, lubricate, and perform other minor maintenance work.

· Participates in the development of a maintenance schedule for post vehicles.

· Must maintain records in compliance with supervisory and regulatory direction.
· Participates in the development of a maintenance schedule for post vehicles.
REQUIRED QUALIFICATIONS:

Education:  Completion of elementary school.  Completion of trade or vocational studies in vehicle maintenance. 

Experience: Two to three years of experience as a mechanic providing automotive maintenance. More experience providing maintenance to American made vehicles. Some supervisory experience required. 

Language: Level III (Good Working Knowledge) in Arabic, English and French Speaking/reading/writing. 

Knowledge:  Must have solid knowledge of standard vehicle maintenance procedures. Must be able to diagnose to determine nature and extent of repair needed. Must be able to personally perform skilled and specialized repair work (e.g. electrical work). Must know how to operate standard shop tools safely.

Skills and Ability: Must have a Tunisian Driver’s license and be able to drive the full range of vehicles, including heavy trucks. Must undergo an annual vision test and take any measures recommended to correct deficiencies. 

ADDITIONAL SELECTION CRITERIA:
-  Management will consider nepotism/conflict of interest, budget, and residency status in determining successful candidacy.

-  Current employees serving a probationary period are not eligible to apply.

-  EFMs who currently hold a FMA appointment are ineligible to apply for advertised positions within the first 90 calendar days of that appointment.

CLOSING DATE FOR APPLICATION:

Interested applicants for this position should submit the following:

A.  “Application for Employment” (OF-612) along with the” Nepotism Memorandum ” form.  These employment applications can be picked up at the front reception kiosks on the Embassy grounds.

B. Please submit all documentation (e.g. essays, certificates, awards, copies of degrees earned) that address the qualification requirements of this position.  Qualification requirements are listed above.  

C. Do not attach a photo to the application; if applications are received with photos, the photos will be discarded. Incomplete applications will not be considered.

SUBMIT APPLICATION TO:
Human Resources Office

POINT OF CONTACT:

Human Resources Assistant, phone: 71-107-191

Fax number:  71-107-080

DEFINITIONS:

  EFM:  US Citizen spouse or US citizen child as referred to in 5 FAM 111.3, paragraph R, (1) who is at least age 18, and who, in either case, is on the travel orders of US citizen Foreign or Civil service employee or military service member permanently assigned to or stationed at a Foreign Service post or establishment abroad and under Chief of Mission authority.

  Member of Household (MOH): Foreign born spouses, dependent children, unmarried partners of the same and opposite sex, parents, other relatives or adult children who fall outside the Department’s current legal and statutory definition of EFM. 

CLOSING DATE FOR THIS POSITION: Friday, November 12, 2004

An Equal Opportunity Employer

Approved:  MGT/C: AEGreenfield

Cleared:      HRO:NMStafford


       GSO: MALance

  
       GSO/Motor pool: AChaibi

 
       FMO: CKLienhart

Drafted:      HR: NGuizani




Distribution: A&B

