U.S. Mission to Tunisia

JOB ANNOUNCEMENT # 29/04
September 3, 2004

 _______________________________________________________________________                  

SUBJECT:
Maintenance Mechanic  HVAC

 _______________________________________________________________________                                                                                                                                                

OPENING DATE: 
 September 7, 2004

CLOSING DATE: 
 September 21, 2004
WHO MAY APPLY:
Foreign Service National Employees of Embassy Tunis; Outside


 Candidates; American Eligible Family Members (EFMs).

POSITION:
Maintenance Mechanic HVAC

LOCATION OF 

POSITION:
GSO Maintenance 

WORKWEEK:
44 hours per week

GRADE AND 

SALARY:
Full performance grade and gross pay (salaire brut) for entry level FSN-5, step 1 is TD 11,111.  If the selected candidate does not meet the full qualifications for the position, he/she will be appointed at an appropriate trainee level at a lower grade and salary.

MAJOR DUTIES:

· Maintains structures and associated equipment of office building, residential quarters and other Government-owned or leased buildings by performing air-conditioning repair and maintenance work. Systems may include all types of wall, split, roof-top package and chilled water air-conditioning systems. 

· Operates and maintains computerized HVAC control & energy management systems.

· Performs semi-skilled level work in appliance repair, electrical, carpentry, masonry, plumbing, painting, and other preventive maintenance and repair work.

· Electrical:  Repairs and maintains low-voltage electrical systems, wire simple circuits, replaces end devices. 

· Carpentry: Performs rough cabinetry work.  Assembles systems furniture.

· Masonry: Performs a variety of rough masonry work that does not require a fine finish.

· Plumbing: Installs, maintains, and repairs plumbing fixtures, simple supply and waste 

water systems, hot water heating systems, gas piping and gas appliances.

· Other duties as assigned.

· 2 -

REQUIRED QUALIFICATIONS:  

· Completion of secondary school, completion of vocational school or apprenticeship in the HAVC trade, certification in low voltage electrical systems, certification in boiler/gas furnace systems.

· At least 5 years of experience working at the full journeyman level in air conditioning repair and maintenance.  

· Level II (speaking and reading) in English, Level III (speaking and reading) French and Arabic.

· Must have full journeyman maintenance mechanic knowledge of established trade practices and procedures in air conditioning repair and maintenance. 

· Must have knowledge of other building related trades. 

CLOSING DATE FOR APPLICATION:

A current and complete Application for Employment OF-612 (or DS-1950) must

 be submitted to the Human Resources Office by COB Thursday, September 21, 2004. 

Applicants are also required to submit a letter of interest, clearly indicating how they meet

the required qualification criteria and to complete the nepotism memorandum which is 

attached to the Application for Employment Form.  Please draw examples from embassy

experience, outside experience, and educational background.  Do not attach a photo to

the application; if applications are received with photos, the photos will be discarded. Incomplete applications will not be considered. 

ADDITIONAL SELECTION CRITERIA:
Budgetary considerations may apply

Appoved:  MGT/C:AEGreenfield

Cleared:     S/GSO:TLienhart


      FM: MDonnelly

Drafted:     HR:NBTrad

Distribution:  A&B
