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PART I - THE SCHEDULE


SECTION B - SUPPLIES OR SERVICES AND PRICE/COSTS

  B.1  PURPOSE

USAID/Jamaica is seeking to obtain the services of a qualified individual to assist the Agency with the development of a series of up to 20, one- page, briefing documents related to USAID’s development work in Jamaica and throughout the Caribbean as outlined in Section C – Statement of Work.  

 

 B.2  PRICE SCHEDULE

 To be proposed by the offeror.

[END OF SECTION B]

 SECTION C - DESCRIPTION/SPECIFICATIONS/STATEMENT OF WORK

Statement of Work for

Technical Assistance for the

Production of USAID/J-CAR

Program Briefing Documents

Statement of Work:

USAID/J-CAR’s Office of Program Development and Management (OPDM) wishes to obtain the services of a qualified individual to assist USAID/J-CAR with the development of a series of up to 20 briefing documents related to USAID’s development work in Jamaica and throughout the Caribbean.

Background:

In February 2004, USAID/Washington approved new five-year development strategies for USAID/J-CAR’s Jamaica bilateral and Caribbean regional programs.  

The new Jamaica strategy builds upon work that has been done under the Mission’s 2000-2004 strategy by continuing to work in the areas of trade and competitiveness, natural asset management, improved health among youth and vulnerable groups, education, and security and civil society participation.  The overall goal for this program is “Transformational Change to Accelerate Sustainable and Equitable Growth in a More Competitive World.” The strategy includes five strategic objectives:

· Increased Trade Competitiveness in Target Industries;

· Natural Assets Managed for Rural Development and Sustainable Economic Growth;

· Improved Health Status among Youth and Most-Vulnerable Groups;

· Improved Education of Targeted Jamaican Youth; and

· Improved Accountability and Citizen Security and Participation.

The new regional strategy focuses limited USAID resources on the two most urgent challenges confronting the Caribbean, the challenge of competing in an open global market and the scourge of HIV/AIDS.  The goal for this strategy is “Caribbean Region is Globally Competitive in Trade and in Quality of Life.”  The strategy includes two strategic objectives:

· Caribbean Region Positioned to Succeed in an Open Trade Environment; and 

· HIV Transmission Reduced in Target Countries in Most-At-Risk Populations and Impact of HIV/AIDS Mitigated in the Region.

Transition activities to facilitate a smooth evolution from USAID/J-CAR’s current strategies to the new ones are underway.  Both new strategies are scheduled to formally begin on October 1, 2004.  

Given the high visibility of these dynamic development programs, USAID/J-CAR is constantly in need of briefing documents to be shared with high-level visitors, beneficiaries, host-country government officials, other donor agencies, and our development partners.  

Scope of Work:

USAID/J-CAR is seeking the services of a qualified individual to produce a series of up to 20 briefing documents on USAID/J-CAR’s development assistance programs in Jamaica and the Caribbean region.  

This individual should possess exceptionally strong analytical, writing, and editorial skills.  S/he must be able to write technical briefers in Standard American English that are appropriately tailored in content and language for the general public and for special audiences.  

To complete this task, the contractor will conduct interviews with Mission SO Teams, Mission Management, representatives in the Office of Program Development and Management, and colleagues in USAID/Washington to learn about USAID’s programs.  Using the information derived from these interviews, the contractor will prepare a series of one to two page program briefers for the review and approval of the Director of OPDM, the Mission Deputy Director, and the Mission Director.   

Below is an illustrative list of briefer topics.  The final list will be agreed upon with the contractor after consultation with Mission Deputy Director, Mission Director, and the Director of OPDM.

Trade Capacity Building in the Caribbean region

USAID’s Caribbean Regional HIV/AIDS Program

USAID’s Jamaica HIV/AIDS Program

USAID’s work with faith-based organizations in the Caribbean region

USAID’s work with faith-based organizations in Jamaica

USAID’s Private-Public Sector Partnerships in the Caribbean

USAID’s Private-Public Sector Partnerships in Jamaica

Caribbean Centers for Excellence in Teacher Training

An overview of the Caribbean Regional Program

An overview of the Jamaica bilateral program

An overview of the SO Increased Trade Competitiveness in Target Industries

An overview of the SO Natural Assets Managed for Rural Development and Sustainable Economic Growth

An overview of the SO Improved Health Status among Youth and Most-Vulnerable Groups

An overview of the SO Improved Education of Targeted Jamaican Youth

An overview of the SO Improved Accountability and Citizen Security and Participation

An overview of the SO Caribbean Region Positioned to Succeed in an Open Trade Environment

An overview of the SO HIV Transmission Reduced in Target Countries in Most-At-Risk Populations and Impact of HIV/AIDS Mitigated in the Region

An overview of USAID/J-CAR funding

Trafficking in Persons

USAID assistance to the Caribbean Community (CARICOM) 

USAID assistance to the Organization of Eastern Caribbean States (OECS)

Timing for the Contract and Payment Schedule:

This contract will be divided into three phases:

Phase I

During Phase I, the contractor will produce five (5) briefing documents for USAID/J-CAR review and approval.  The topics for these briefers will be agreed to in advance.  Upon review and approval of the final documents and upon mutual agreement of the parties, the contractor will move on to Phase II.  At the end of Phase I the contractor will be paid 25 percent of the total contract price.

Phase II

During Phase II, the contractor will produce seven (7) more briefing documents for USAID/J-CAR review and approval.  The topics for these briefers will be agreed to in advance.  Upon review and approval of the final documents and upon mutual agreement of the parties, the contractor will move on to Phase III.  At the end of Phase II, the contractor will be paid 35 percent of the total contract price.

Phase III

During Phase III, the contractor will produce eight (8) more briefing documents for USAID/J-CAR review and approval.  The topics for these briefers will be agreed to in advance.  Upon review and approval of the final documents, the contractor will be paid the remaining 40 percent of the total contract price.

Supervisory Controls:

The contractor shall report to the Director, Office of Program Development and Management (CTO), who will be the Cognizant Technical Officer for this activity, or her designee.  The contractor will also interact regularly with other members of the Mission’s Leadership Team as well as the Development Program Specialist for Communications in OPDM.  

Period, Logistical Requirements, and Place of Work Performance:

This Statement of Work contemplates a series of tasks that will require not more than two (2) months of work.  However, should the contractor produce all deliverables in a shorter time period, full payment for services would be made at that time.

Unless agreed to in advance, USAID/J-CAR office in Kingston, Jamaica will be the principal place of work for the contractor. However, the contractor is free to work outside of USAID/J-CAR should s/he desire.  USAID/J-CAR will provide office space and a desk-top computer and printer as well as relevant program information and documents for the contractor’s use during the life of the contract.

[END OF SECTION C]

SECTION D - PACKAGING AND MARKING

                   SECTION E - INSPECTION AND ACCEPTANCE

  E.1  NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

       The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2  CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract.  See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.


NUMBER
TITLE
DATE


FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)


52.246-4
INSPECTION OF SERVICES--FIXED-PRICE
AUG 1996

  E.2  INSPECTION AND ACCEPTANCE

   USAID inspection and acceptance of services, reports and other required deliverables or outputs shall take place at:

   Office of Program Development and Management (OPDM)

   USAID/Jamaica-CAR

   2 Haining Road

    Kingston 5

 or at any other location where the services are performed and reports and deliverables or outputs are produced or submitted. The CTO listed in Section G has been delegated authority to inspect and accept all services, reports and required deliverables or outputs.

[END OF SECTION E]

                   SECTION F - DELIVERIES OR PERFORMANCE

  F.1  NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

       The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2  CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract.  See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.


NUMBER
TITLE
DATE


FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)


52.242-15
STOP-WORK ORDER
AUG 1989

  F.2  DELIVERY SCHEDULE

  See Section C – Statement of Work

  F.3  PERIOD OF PERFORMANCE

   The period of performance for this contract is approximately 2 months.

  F.4  PERFORMANCE STANDARDS

   Evaluation of the Contractor's overall performance in accordance with the performance standards set forth in Section C, Tangible Results and Deliverables, will be conducted jointly by the CTO and the Contracting Officer, and shall form the basis of the Contractor's permanent performance record with regard to this contract.

  F.5  REPORTS AND DELIVERABLES OR OUTPUTS

   In addition to the requirements set forth for submission of reports in Sections I and J and in the AIDAR clause 752.242-70, Periodic Progress Reports, the Contractor shall submit the following deliverables or outputs to the CTO specified in Section G:

  F.6  LEVEL OF EFFORT

   (a) The contractor shall devote (to be determined)   person-hours level of effort of direct employee, consultant, or subcontractor labor for the period specified in the clause, Period of Performance, above. 

[END OF SECTION F]

                  SECTION G - CONTRACT ADMINISTRATION DATA

  G.1  ADMINISTRATIVE CONTRACTING OFFICE

   The Administrative Contracting Office is:

   Executive Office/Acquisition Mgmnt Unit

   USAID/Jamaica-CAR

   2 Haining Road

   Kingston 5

   G.2  COGNIZANT TECHNICAL OFFICER (CTO)

    The Cognizant Technical Officer is (to be determined) or his or her designee at:

     Office of Program Development & Management (OPDM)

     USAID/Jamaica-CAR

     2 Haining Road

     Kingston 5

      Telephone:  (876)926-3645

   G.3  TECHNICAL DIRECTIONS/RELATIONSHIP WITH USAID

   (a) Technical Directions is defined to include:

     (1) Written directions to the Contractor which fill in details, suggest possible lines of inquiry, or otherwise facilitate completion of work;

     (2) Provision of written information to the Contractor which assists in the interpretation of drawings, specifications, or technical portions of the work statement;

     (3) Review and, where required, provide written approval of technical reports, drawings, specifications, or technical information to be delivered.  Technical directions must be in writing, and must be within the scope of the work as detailed in Section C.

   (b) The CTO is authorized by designation to take any or all action with respect to the following which could lawfully be taken by the Contracting Officer, except any action specifically prohibited by the terms of this Contract:

     (1) Assure that the Contractor performs the technical requirements of the contract in accordance with the contract terms, conditions, and specifications.

     (2) Perform or cause to be performed, inspections necessary in connection with a) above and require the Contractor to correct all deficiencies; perform acceptance for the Government.

     (3) Maintain all liaison and direct communications with the Contractor.  Written communications with the Contractor and documents shall be signed as "Cognizant Technical Officer" with a copy furnished to the Contracting Officer.

     (4) Issue written interpretations of technical requirements of Government drawings, designs, and specifications.

     (5) Monitor the Contractor's production or performance progress and notify the Contractor in writing of deficiencies observed during surveillance, and direct appropriate action to effect correction. Record and report to the Contracting Officer incidents of faulty or nonconforming work, delays or problems.

     (6) Obtain necessary security clearance and appropriate identification if access to Government facilities is required.  If to be provided, ensure that Government furnished property is available when required.

      LIMITATIONS:  The CTO is not empowered to award, agree to, or sign any contract (including delivery or purchase orders) or modifications thereto, or in any way to obligate the payment of money by the Government. The CTO may not take any action which may impact on the contract schedule, funds, scope or rate of utilization of LOE.  All contractual agreements, commitments, or modifications which involve prices, quantities, quality, schedules shall be made only by the Contracting Officer.

   (c) The CTO is required to meet quarterly/semi-annually/annually with the Contractor and the Contracting Officer concerning performance of items delivered under this contract and any other administration or technical issues.  Telephonic reports may be made if no problems are being experienced.  Problem areas should be brought to the immediate attention of the Contracting Officer.

   (d) In the absence of the designated CTO, the CTO may designate someone to serve as CTO in their place.  However, such action to direct an individual to act in the CTO's stead shall immediately be communicated to the Contractor and the Contracting Officer.

   (e) Contractual Problems - Contractual problems, of any nature, that may arise during the life of the contract must be handled in conformance with specific public laws and regulations (i.e. Federal Acquisition Regulation and Agency for International Development Acquisition Regulation).  The Contractor and the CTO shall bring all contracting problems to the immediate attention of the Contracting Officer.  Only the Contracting Officer is authorized to formally resolve such problems.  The Contracting Officer will be responsible for resolving legal issues, determining contract scope and interpreting contract terms and conditions.  The Contracting Officer is the sole authority authorized to approve changes in any of the requirements under this contract.  Notwithstanding any clause contained elsewhere in this contract, the said authority remains solely with the Contracting Officer. These changes include, but will not be limited to the following areas: scope of work, price, quantity, technical specifications, delivery schedules, and contract terms and conditions.  In the event the Contractor effects any changes at the direction of any other person other than the Contracting Officer, the change will be considered to have been made without authority.

   (f) Failure by the Contractor to report to the Administrative Contracting Office, any action by the Government considered to a change, within the specified number of days contained in FAR 52.243-7 (Notification of Changes), waives the Contractor's right to any claims for equitable adjustments.

  G.4  PAYING OFFICE

    The paying office for this contract is:

     Office of the Controller

     USAID/Jamaica-CAR

     2 Haining Road

     Kingston 5

     Jamaica

  H.1  LOGISTIC SUPPORT

   The Contractor shall be responsible for furnishing all logistic support. 

  H.2  LANGUAGE REQUIREMENTS

   Contractor personnel and/or consultant shall have American English  language  proficiency to perform technical services.

 H.3  EXECUTIVE ORDER ON TERRORISM FINANCING

   The Contractor/Recipient is reminded that U.S. Executive Orders and U.S. law prohibits transactions with, and the provision of resources and support to, individuals and organizations associated with terrorism.  It is the legal responsibility of the contractor/recipient to ensure compliance with these Executive Orders and laws.  This provision must be included in all subcontracts/subawards issued under this contract/agreement.

[END OF SECTION H]


PART II  - CONTRACT CLAUSES


SECTION I  -  CONTRACT CLAUSES

  I.1  NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

       The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2  CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract.  See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.


NUMBER
TITLE
DATE


FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)


52.204-7
CENTRAL CONTRACTOR REGISTRATION (OCT
OCT 2003


2003)


52.215-8
ORDER OF PRECEDENCE--UNIFORM CONTRACT
OCT 1997


FORMAT


52.222-21
PROHIBITION OF SEGREGATED FACILITIES
FEB 1999


52.222-26
EQUAL OPPORTUNITY
APR 2002


52.225-1
BUY AMERICAN ACT--SUPPLIES
JUN 2003


52.225-13
RESTRICTIONS ON CERTAIN FOREIGN
DEC 2003


PURCHASES


52.225-16
SANCTIONED EUROPEAN UNION COUNTRY
FEB 2000


SERVICES


52.232-1
PAYMENTS
APR 1984


52.232-8
DISCOUNTS FOR PROMPT PAYMENT
FEB 2002


52.232-11
EXTRAS
APR 1984


52.232-23
ASSIGNMENT OF CLAIMS
JAN 1986


52.233-1
DISPUTES
JUL 2002


52.233-3
PROTEST AFTER AWARD
AUG 1996


52.242-10
F.O.B. ORIGIN--GOVERNMENT BILLS OF
APR 1984


LADING OR PREPAID POSTAGE


52.243-1
CHANGES--FIXED PRICE
AUG 1987


ALTERNATE I (APR 1984)


52.244-6
SUBCONTRACTS FOR COMMERCIAL ITEMS
MAY 2004


AND COMMERCIAL COMPONENTS


52.249-1
TERMINATION FOR CONVENIENCE OF THE
APR 1984


GOVERNMENT (FIXED-PRICE) (SHORT FORM)


52.253-1
COMPUTER GENERATED FORMS
JAN 1991


752.7006
NOTICES
APR 1984


752.7008
USE OF GOVERNMENT FACILITIES OR
APR 1984


PERSONNEL


752.7025
APPROVALS
APR 1984

  I.2  52.217-8  OPTION TO EXTEND SERVICES  (NOV 1999)

   The Government may require continued performance of any services within the limits and at the rates specified in the contract.  These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the Secretary of Labor.  The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months.  The Contracting Officer may exercise the option by written notice to the Contractor within 30 days.

  I.3  52.232-25  PROMPT PAYMENT  (OCT 2003)

   Notwithstanding any other payment clause in this contract, the Government will make invoice payments under the terms and conditions specified in this clause. The Government considers payment as being made on the day a check is dated or the date of an electronic funds transfer (EFT). Definitions of pertinent terms are set forth in sections 2.101, 32.001, and 32.902 of the Federal Acquisition Regulation. All days referred to in this clause are calendar days, unless otherwise specified. (However, see paragraph (a)(4) of this clause concerning payments due on Saturdays, Sundays, and legal holidays.)

   (a) Invoice payments--

     (1) Due date.

       (i) Except as indicated in paragraphs (a)(2) and (c) of this clause, the due date for making invoice payments by the designated payment office is the later of the following two events:

         (A) The 30th day after the designated billing office receives a proper invoice from the Contractor (except as provided in paragraph (a)(1)(ii) of this clause).

         (B) The 30th day after Government acceptance of supplies delivered or services performed. For a final invoice, when the payment amount is subject to contract settlement actions, acceptance is deemed to occur on the effective date of the contract settlement.

       (ii) If the designated billing office fails to annotate the invoice with the actual date of receipt at the time of receipt, the invoice payment due date is the 30th day after the date of the Contractor's invoice, provided the designated billing office receives a proper invoice and there is no disagreement over quantity, quality, or Contractor compliance with contract requirements.

     (2) Contractor's invoice. The Contractor shall prepare and submit invoices to the designated billing office specified in the contract. A proper invoice must include the items listed in paragraphs (a)(3)(i) through (a)(3)(x) of this clause. If the invoice does not comply with these requirements, the designated billing office will return it within 7 days after receipt (3 days for meat, meat food products, or fish; 5 days for perishable agricultural commodities, dairy products, edible fats or oils, and food products prepared from edible fats or oils), with the reasons why it is not a proper invoice. The Government will take into account untimely notification when computing any interest penalty owed the Contractor.

       (i) Name and address of the Contractor.

       (ii) Invoice date and invoice number. (The Contractor should date invoices as close as possible to the date of the mailing or transmission.)

       (iii) Contract number or other authorization for supplies delivered or services performed (including order number and contract line item number).

       (iv) Description, quantity, unit of measure, unit price, and extended price of supplies delivered or services performed.

       (v) Shipping and payment terms (e.g., shipment number and date of shipment, discount for prompt payment terms). Bill of lading number and weight of shipment will be shown for shipments on Government bills of lading.

       (vi) Name and address of Contractor official to whom payment is to be sent (must be the same as that in the contract or in a proper notice of assignment).

       (vii) Name (where practicable), title, phone number, and mailing address of person to notify in the event of a defective invoice.

       (viii) Taxpayer Identification Number (TIN). The Contractor shall include its TIN on the invoice only if required elsewhere in this contract.

       (ix) Electronic funds transfer (EFT) banking information.

         (A) The Contractor shall include EFT banking information on the invoice only if required elsewhere in this contract.

         (B) If EFT banking information is not required to be on the invoice, in order for the invoice to be a proper invoice, the Contractor shall have submitted correct EFT banking information in accordance with the applicable solicitation provision (e.g., 52.232- 38, Submission of Electronic Funds Transfer Information with Offer), contract clause (e.g., 52.232-33, Payment by Electronic Funds Transfer--Central Contractor Registration, or 52.232-34, Payment by Electronic Funds Transfer--Other Than Central Contractor Registration), or applicable agency procedures.

         (C) EFT banking information is not required if the Government waived the requirement to pay by EFT.

       (x) Any other information or documentation required by the contract (e.g., evidence of shipment).

     (4) Interest penalty. The designated payment office will pay an interest penalty automatically, without request from the Contractor, if payment is not made by the due date and the conditions listed in paragraphs (a)(4)(i) through (a)(4)(iii) of this clause are met, if applicable. However, when the due date falls on a Saturday, Sunday, or legal holiday, the designated payment office may make payment on the following working day without incurring a late payment interest penalty.

       (i) The designated billing office received a proper invoice.

       (ii) The Government processed a receiving report or other Government documentation authorizing payment, and there was no disagreement over quantity, quality, or Contractor compliance with any contract term or condition.

       (iii) In the case of a final invoice for any balance of funds due the Contractor for supplies delivered or services performed, the amount was not subject to further contract settlement actions between the Government and the Contractor.

     (5) Computing penalty amount. The Government will compute the interest penalty in accordance with the Office of Management and Budget prompt payment regulations at 5 CFR part 1315.

       (i) For the sole purpose of computing an interest penalty that might be due the Contractor, Government acceptance is deemed to occur constructively on the 7th day (unless otherwise specified in this contract) after the Contractor delivers the supplies or performs the services in accordance with the terms and conditions of the contract, unless there is a disagreement over quantity, quality, or Contractor compliance with a contract provision. If actual acceptance occurs within the constructive acceptance period, the Government will base the determination of an interest penalty on the actual date of acceptance. The constructive acceptance requirement does not, however, compel Government officials to accept supplies or services, perform contract administration functions, or make payment prior to fulfilling their responsibilities.

       (ii) The prompt payment regulations at 5 CFR 1315.10(c) do not require the Government to pay interest penalties if payment delays are due to disagreement between the Government and the Contractor over the payment amount or other issues involving contract compliance, or on amounts temporarily withheld or retained in accordance with the terms of the contract. The Government and the Contractor shall resolve claims involving disputes and any interest that may be payable in accordance with the clause at FAR 52.233-1, Disputes.

     (6) Discounts for prompt payment. The designated payment office will pay an interest penalty automatically, without request from the Contractor, if the Government takes a discount for prompt payment improperly. The Government will calculate the interest penalty in accordance with the prompt payment regulations at 5 CFR part 1315.

     (7) Additional interest penalty.

       (i) The designated payment office will pay a penalty amount, calculated in accordance with the prompt payment regulations at 5 CFR part 1315 in addition to the interest penalty amount only if--

         (A) The Government owes an interest penalty of $1 or more;

         (B) The designated payment office does not pay the interest penalty within 10 days after the date the invoice amount is paid; and

         (C) The Contractor makes a written demand to the designated payment office for additional penalty payment, in accordance with paragraph (a)(7)(ii) of this clause, postmarked not later than 40 days after the invoice amount is paid.

       (ii)(A) The Contractor shall support written demands for additional penalty payments with the following data. The Government will not request any additional data. The Contractor shall--

           (1) Specifically assert that late payment interest is due under a specific invoice, and request payment of all overdue late payment interest penalty and such additional penalty as may be required;

           (2) Attach a copy of the invoice on which the unpaid late payment interest is due; and

           (3) State that payment of the principal has been received, including the date of receipt.

         (B) If there is no postmark or the postmark is illegible--

           (1) The designated payment office that receives the demand will annotate it with the date of receipt, provided the demand is received on or before the 40th day after payment was made; or

           (2) If the designated payment office fails to make the required annotation, the Government will determine the demand's validity based on the date the Contractor has placed on the demand, provided such date is no later than the 40th day after payment was made.

       (iii) The additional penalty does not apply to payments regulated by other Government regulations (e.g., payments under utility contracts subject to tariffs and regulation).

   (b) Contract financing payment. If this contract provides for contract financing, the Government will make contract financing payments in accordance with the applicable contract financing clause.

   (c) Fast payment procedure due dates. If this contract contains the clause at 52.213-1, Fast Payment Procedure, payments will be made within 15 days after the date of receipt of the invoice.

   (d) Overpayments. If the Contractor becomes aware of a duplicate contract financing or invoice payment or that the Government has otherwise overpaid on a contract financing or invoice payment, the Contractor shall immediately notify the Contracting Officer and request instructions for disposition of the overpayment.

  I.4  52.252-2  CLAUSES INCORPORATED BY REFERENCE  (FEB 1998)

   This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es):

   http://arnet.gov/far/

 752.242-70  Periodic Progress Reports

   See CIB 98-21.

  I.5  COMMUNICATIONS PRODUCTS (OCT 1994)

   (a) Definition - Communications products are any printed materials (other than non-color photocopy material), photographic services or video production services.

   (b) Standards - USAID has established standards for communications products.  These standards must be followed unless otherwise specifically provided in the contract or approved in writing by the contracting officer. A copy of the standards for USAID financed publications and video productions is attached.

   (c) Communications products which meet any of the following criteria are not eligible for USAID financing under this agreement unless specifically authorized in the contract or in writing by the contracting officer:

     (1) All communications materials funded by operating expense account funds;

     (2) Any communication products costing over $25,000, including the costs of both preparation and execution. For example, in the case of a publication, the costs will include research, writing and other editorial services (including any associated overhead), design, layout and production costs.

     (3) Any communication products that will be sent directly to, or likely to be seen by, a Member of Congress or Congressional staffer; and

     (4) Any publication that will have more than 50 percent of its copies distributed in the United States (excluding copies provided to CDIE and other USAID/W offices for internal use.

   (d) The initial proposal must provide a separate estimate of the cost of every communications product as defined in paragraph (a) above [not just those which meet the criteria in paragraph (c)] which is anticipated under the contract. Each estimate must include all of the costs associated with preparation and execution of the product. Any subsequent request for approval of a covered communication product must provide the same type of cost information.

[END OF SECTION I]


PART IV  -  REPRESENTATIONS AND INSTRUCTIONS


SECTION K  - REPRESENTATIONS, CERTIFICATIONS AND

 OTHER STATEMENTS OF OFFERORS

  K.1  NOTICE LISTING SOLICITATION PROVISIONS INCORPORATED
BY REFERENCE

       The following solicitation provisions pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the FAR provision at FAR "52.252-1  SOLICITATION PROVISIONS INCORPORATED BY REFERENCE" in Section L of this solicitation. See FAR 52.252-1 for an internet address (if specified) for electronic access to the full text of a provision.


NUMBER
TITLE
DATE


FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)

  K.2  AGREEMENT ON, OR EXCEPTIONS TO, TERMS AND CONDITIONS

   The Offeror has reviewed the solicitation (Sections B through J of which will become the contract) and [ ] agrees to the terms and conditions set forth therein; or [ ] has the following exceptions (continue on a separate attachment page, if necessary):

     __________________________________________________________

     __________________________________________________________

  K.3  SIGNATURE

   By signature hereon, or on an offer incorporating these Representations, Certifications, and Other Statements of Offerors, the offeror certifies that they are accurate, current, and complete, and that the offeror is aware of the penalty prescribed in 18 U.S.C. 1001 for making false statements in offers.

   Solicitation No. _______________________________________

   Offer/Proposal No. _____________________________________

   Date of Offer __________________________________________

   Name of Offeror_________________________________________

   Typed Name and Title____________________________________

   Signature____________________________    Date___________


SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

  L.1  NOTICE LISTING SOLICITATION PROVISIONS INCORPORATED
BY REFERENCE

       The following solicitation provisions pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the FAR provision at FAR "52.252-1  SOLICITATION PROVISIONS INCORPORATED BY REFERENCE" in Section L of this solicitation. See FAR 52.252-1 for an internet address (if specified) for electronic access to the full text of a provision.


NUMBER
TITLE
DATE


FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)


52.215-1
INSTRUCTIONS TO OFFERORS--COMPETITIVE
JAN 2004


ACQUISITION

  L.2  52.216-1  TYPE OF CONTRACT  (APR 1984)

   The Government contemplates award of a Firm Fixed Price purchase order resulting from this solicitation.

  L.3  52.252-1  SOLICITATION PROVISIONS INCORPORATED BY
REFERENCE  (FEB 1998)

   This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. The offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or offer. In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer. Also, the full text of a solicitation provision may be accessed electronically at this/these address(es):

   http://arnet.gov/far/

   L.4  GENERAL INSTRUCTIONS TO OFFERORS

   (a) The offeror should submit the proposal electronically - internet email with up to 2 attachments (2MB limit) per email compatible with MS WORD and Excel in a MS Windows environment.  Only those pages requiring original manual signatures should be sent via facsimile. (Facsimile of the entire proposal is not authorized) 

   (b) Government Obligation

   The US Government is not obligated to make an award or to pay for any costs incurred by the offeror in preparation of a proposal in response hereto.

  L.5  INSTRUCTIONS FOR THE PREPARATION OF THE TECHNICAL
PROPOSAL

   (a) The Technical Proposal in response to this solicitation should address how the offeror intends to carry out the Statement of Work contained in Section C.  It should also contain a clear understanding of the work to be undertaken and the responsibilities of all parties involved.  The technical proposal should be organized by the technical evaluation criteria listed in Section M.

   (b) The technical proposal should, at a minimum, include the following: 

1. Detailed updated resume 

2. Documentation that addresses the evaluation factors stated in Section M.

  L.6  INSTRUCTIONS FOR THE PREPARATION OF THE COST PROPOSAL

 Cost proposal must include:

1.  Narrative for each cost elements

2. Complete biographical data form

[END OF SECTION L]

SECTION M - EVALUATION FACTORS FOR AWARD

  M.1  EVALUATION CRITERIA

   Technical, cost and other factors will be evaluated relative to each other, as described herein.

   (a) The technical proposal will be scored by a technical evaluation committee using the criteria shown this Section 

   (b) The cost proposal will be evaluated for reasonableness, allocability and allowability.

   (c) The criteria stated below are presented by major category, with relative order of importance, so that offerors will know which areas require emphasis in the preparation of proposals. The criteria below reflect the requirements of this particular solicitation.

   Offerors should note that these criteria:  (1) serve as the standard against which all proposals will be evaluated, and (2) serve to identify the significant matters which offerors should address in their proposals.

Evaluation Factors/Selection Criteria:

1. Education:  A university degree in a relevant social science such as journalism, communications, or political science is required.   (15 points)

2. Prior Experience:  At least five (5) years of demonstrated experience in a position that required strong writing and editing skills is preferred.  Experience in journalism is a strong plus.   (30 points)

3. Knowledge: General working knowledge of international development programs is preferred.  Familiarity with the political, economic, and social context of Jamaica and the eastern Caribbean region is also desirable.  (15 points)

4. Skills and Abilities: Superior writing and editing skills in standard U.S. English are required.  Must be able to write technical briefers that are appropriately tailored in content and language for the general public and for special audiences.  All applicants are required to provide not more than three (3) writing samples with their applications for this contract.

Strong computer word processing skills are also required.  Prior experience with publishing software is desirable.  The contractor must be able to work both independently and as a team member.  Must be able to coordinate and work well in an office setting.  (40 points)

  M.2  DETERMINATION OF THE COMPETITVE RANGE AND CONTRACT AWARD

   (a)  Competitive Range: If the Contracting Officer determines that discussions are necessary, he/she will establish a Competitive Range composed of only the most highly rated proposals.  In certain circumstances the Contracting Officer may determine that the number of most highly rated proposals that might otherwise be included in the competitive range exceeds the number at which an efficient competition can be conducted.  Should that be the case, the Contracting Officer may then limit offers in the competitive range to the greatest number that will permit an efficient competition among the most highly rated offers. The Government may exclude an offer if it is so deficient as to essentially require a new technical proposal.  The Government may exclude an offer so unreasonably priced, in relation to more competitive offers, as to appear that there will be little or no chance of becoming competitive. The Government may exclude an offer requiring extensive discussions, a complete re-write, or major revisions such as to allow an Offeror unfair advantage over those more competitive offers.

   (b)  Award: In accordance with FAR 52.215-1(f), the Government intends to award a contract or contracts resulting from this solicitation to the responsible offeror(s) whose proposal(s) represent the best value after evaluation in accordance with the factors and subfactors as set forth in this solicitation.

[END OF SECTION M]
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