ADMINISTRATIVE NOTICE

American Embassy, Kampala

NOTICE NO:  154/2004                                                                         DATE    10/26/04  

VACANCY ANNOUNCEMENT

OPEN TO:



All Qualified Candidates

OPENING AND CLOSING

DATES:



October 26, 2004 – November 9, 2004

POSITION TITLE:
                     
Chauffeur (3 positions)

POSITION LOCATION:

CDC (Entebbe)

HOURS OF WORK:


45 hours per week

POSITION GRADE:


FP-BB; FSN-3

CDC Uganda is seeking individuals for the positions of Chauffeur.

Note:  All applicants who are not family members of USG employees officially assigned to post and under Chief of Mission authority must be residing in country and have the required work and/or residency permits to be eligible for consideration.

BASIC FUNCTION OF POSITION

Operates a passenger vehicle according to the Dispatcher's instructions to transport personnel and official visitors within the city and surrounding areas.

REQUIRED QUALIFICATIONS

NOTE:  All applicants must address each selection criterion detailed below with specific and comprehensive information supporting each item.

1.  Education Required: Completion of secondary school is required.  

2.  Work Experience:  Two years of chauffeur experience is required. 

3.   Language Requirement: Ability to speak, read and write in English (Level III) is required.

4.   Knowledge:  Familiarity with local traffic laws and patterns is required.

 5.  Skills and Abilities:  Must have a valid local driver's license appropriate to the type of vehicle operated.

SELECTION PROCESS

When equally qualified, Eligible Family Members and U.S. Veterans will be given preference.  Therefore, it is essential that all candidates address the required qualifications above in the application.

After an initial application screening, applicants will be invited to a testing process that may include a written examination and oral interviews.  The selected candidate must pass pre-employment medical and security investigations before beginning work.  The initial appointment period is one year, subject to renewal.  

Normally, candidates for employment are hired at the first step of the designated pay grade.  In some instances, candidates may be hired at a higher step when exceptional qualifications or previous governmental service and pay level so warrant.  The Human Resources Officer will make the decision with the concurrence of the employing section.

ADDITIONAL SELECTION CRITERIA

1.  Management will consider nepotism/conflict of interest, budget, and visa status in determining successful candidacy.

2.  Current employees serving a probationary period are not eligible to apply.

3.  EFMs who currently hold a EFM appointment are ineligible to apply for advertised positions within the first 90 calendar days of that appointment.

HOW TO APPLY
A.  Please submit a completed OF-612 Application for Federal Employment form (available on INFO FORMS) and attach an application letter clearly specifying the position for which you are applying. 

 B.  A resume and any other documentation that addresses the qualification requirements of the position as listed above. 

C.  Attach a copy of a letter from your area Local Council (LC).

Submitted applications and documents become the property of the Embassy and will not be returned.

SUBMIT APPLICATION TO

Human Resources Office

Plot 1577 Ggaba Road

P. O. Box 7007

Kampala

Telephone:  234-142; FAX - 341-863

DEFINITIONS

Appointment Eligible Family Member (AEFM):  A type of EFM that is eligible for direct hire employment 

on either a Family Member Appointment (FMA) or Temporary Appointment (TEMP) provided s/he meets 

all of the following criteria:

--US citizen;

--Spouse or dependent who is at least age 18;

--Listed on the travel orders of a Foreign or Civil Service employee or uniformed service member 

permanently assigned to or stationed at a US Foreign Service post or establishment abroad with a USG 

agency that is under COM authority;

--Is resident at the sponsoring employee's or uniform service member's post of assignment abroad, approved 

safe haven abroad, or alternate safe haven abroad; and does not receive a USG annuity or pension based on a 

career in the US Civil, Foreign, or uniform services.       

Eligible Family Member (EFM): Spouse of a U.S. citizen or child a of US citizen child as referred to in 6 FAM 111,3, paragraph R, (1) who is at least age 18 and who, in either case, is on the travel orders of a US citizen Foreign or Civil service employee or military service member permanently assigned to or stationed at a US Foreign Service post or establishment abroad and under Chief of Mission authority.

Ordinarily Resident (OR):  A citizen of the host country or a citizen of another country who has established primary residency in the host country and has established primary the required work and/or residency permit for employment in country.

Non-Ordinary Resident (NOR):  Typically NORs are U.S. citizen EFMs and family members of FS, GS, and Military Personnel who are on the travel orders and under Chief of Mission Authority, or other personnel having diplomatic privileges and immunities.

Member of Household (MOH): Foreign born spouses, dependent children, unmarried partners of the same and opposite sex, parents, other relatives or adult children who fall outside the Department's current legal and statutory definition of EFM.

CLOSING DATE FOR THIS POSITION:  November 9, 2004

ADO: Harrold Rusmussen

HRO: Elizabeth Schlachter

