VACANCY ANNOUNCEMENT

OPEN TO:

Eligible Family Members (EFMs), American Citizens and

Foreign National Employees – All Agencies.  Current employees

serving a probationary period are not eligible to apply

POSITION:

Commercial Specialist

OPENING DATE:
October 29, 2004

CLOSING DATE:
November 29, 2004

WORK HOURS:
Full-time: 40 hours/week

SALARY:

*EFM/MOH/NOR: US$ 42,425 p.a. (Starting salary)



             (Position Grade:  FP-05 to be confirmed by Washington)

       


*Ordinary Resident: CFA 16,481,176 p.a. (Starting salary)
                    

 (Position Grade: FSN-10)

DEFINITIONS

1.   EFM:  US Citizen spouse or US citizen child as referred to in 6 FAM 111.3, paragraph R, (1) 

      who is at least age 18, and who, in either case, is on the travel orders of a US citizen Foreign or

      Civil service employee or military service member permanently assigned to or stationed at a 

      US Foreign Service post or establishment abroad.

2.   Member of Household (MOH):  Foreign born spouses, dependent children, unmarried partners 

      of the same and opposite sex, parents, other relatives or adult children who fall outside the 

      Department’s current legal and statutory definition of EFM.

3.   Ordinarily Resident (OR):  A citizen of the host country or a citizen of another country who has 

       shifted the main residency focus to the host country and has the required work and/or residency 

       permit for employment in country.

4.  Not-Ordinarily Resident (NOR):  A non-host country citizen (U.S. citizen or foreign national) 

      who, although legally resident in a host country, is not permanently resident.  US citizen EFMs 

      and Members of Household of FS, GS, and Military Personnel officially assigned to post are 

      generally the only individuals who are NOR and are eligible to work under host country law  

NOTE:  ALL ORDINARILY RESIDENT APPLICANTS MUST HAVE THE REQUIRED WORK

AND/OR RESIDENCY PERMITS ALLOWING WORK IN COUNTRY BEFORE BEING ABLE 

TO APPLY.

The U.S. Embassy in Dakar is seeking an Eligible Family Member (EFM) or Ordinarily Resident citizen or individual with the required work permit for employment in country for the position of Commercial Specialist.

BASIC FUNCTION OF POSITION: Serves as a Commercial Specialist in the Commercial Section in Senegal under the direction and supervision of the Regional Senior Commercial Officer (RSCO).  Assists U.S. firms by developing and organizing marketing strategies, including market research and reporting, planning, trade opportunities, and bringing U.S. and Senegalese business representatives together in mutually beneficial discussions and ventures. Analyzes market trends            and performs/evaluates market research involving assigned industry sectors. Maintains a wide             range of appropriate contacts in assigned industry sectors and in relevant segments of the Senegal government. 

Advises U.S. and Senegalese clients of U.S. and Senegal laws as they affect trade and investment opportunities.  Informs Senegal officials and business organizations about U.S. legislation, regulation and practices pertaining to foreign trade.  Performs research and prepares factual and analytical reports on a variety of matters affecting U.S. exports and trade in assigned industry sectors. Investigates trade complaints in assigned industry sectors and makes recommendations for resolution. Advises RSCO on application of information technologies to business development mission of Senegal and preparation of databases. Carries out miscellaneous trouble- shooting according to need of Dakar office. Assists RSCO with outreach and research.  Mentors junior staff on Commercial Service policies and procedures, serves as team leader for more extensive projects, and may be requested to supervise and/or provide training to junior staff in all aspects related to the work of the Commercial Specialists.  Assigned industry sectors include: Telecommunications equipment & services; Services (including financial, franchising and tourism), Agricultural equipment, Construction equipment, Mining equipment, Food processing and packaging equipment, Automotive Equipment, Safety & Security Equipment, Medical Equipment, Pharmaceuticals, Consumer Goods, Industrial Chemicals, Computers and Peripherals, Environmental Technology, plus others as assigned by the RSCO.   Develops and maintains appropriate contacts and working relationships with Senegal private sector and government officials. These contacts range from individuals at the working level to the staffs of senior level government and management officials. Incumbent draws upon these contacts to obtain data for reports on business conditions and government regulations that affect U.S. exports, to obtain information and services to promote U.S. trade and investment, and to help resolve related issues such as complex and sensitive trade disputes. Assists and encourages local firms to seek new products and technology in the U.S. and continuously seeks new ways to bring U.S. sellers and Senegalese buyers together. Encourages the attendance of local firms and agents/distributors at U.S. trade shows and locally mounted trade exhibits. Advises and briefs local buyer groups planning to visit the U.S. on business practices and trade limitations, including customs requirements, and assists them make the arrangements to contact appropriate U.S. firm.

 

Develops data and independently prepares reports (many of which involve independent analyses) relating to assigned industry sectors, including government policies and regulations regarding importation of products and the prospects for U.S. exports sales. Prepares replies to trade inquires in assigned industry sectors. Develops and prepares ICP-type information on Senegalese firms, assessing their suitability as trading partners for U.S. firms. Prepares and analyses, from published sources and outside contacts in business and government, data on Senegal’s import market, including the U.S. market share and that of foreign competitors. These reports are the basis for Post's outreach to U.S. companies seeking new export opportunities in Senegal and must contain concise but useful information that is disseminated quickly.
 

Undertakes formulation of specific elements of the Commercial Section's Country Commercial Guide (CCG) for assigned industry sectors.  Makes recommendations for promotion of U.S. exports in assigned industry sectors, taking into account the major projects, Senegal’s policies and practices, marketing competition, and other factors that affect opportunities for U.S. suppliers. Assists in the planning, promotion, implementation, and administration of trade promotion projects and activities, such as trade exhibitions, technical seminars, and trade missions. Performs market research in assigned industry sectors and assists in monitoring contracted market research to determine whether the information and data developed meets required standards for completeness, technical accuracy, and reliability.  In assigned industry sectors, attends to visiting U.S. officials and business representatives, by providing advice on Senegal’s regulations and marketing channels that relate to U.S. trade and investment. Assists in locating suitable local representation for U.S. exporters and accompanies U.S. business representatives on official calls, serving as interpreter (as needed), technical aide, and trade promotion advisor. Prepares briefing memoranda, background information, and speeches for use by the Chief of  Mission, Deputy Chief of Mission, and Senior Commercial Officer, on high-priority commercial developments and activities. Utilizes automation hardware and application software to provide services, preparation of reports, analyze reports, create and update Clint Management System (CMS) records, retrieve information on USDOC websites, or as otherwise appropriate. Submits input for major recurring internal US&FCS reports. Assists in the orientations of U.S. officers. Maintains close working relationships with other FSNs and U.S. employees at post whose work relates to areas of assignment. Performs other duties as assigned. 

QUALIFICATIONS REQUIRED:

Education: A university level bachelor's degree or the equivalent in business, marketing, or a related field. Graduate training desirable but not essential. Substitution for a degree could be considered with three years of job related progressively responsible work experience. 

Experience: At least four to six years of progressively responsible commercial experience in marketing, trade promotion, business, or other closely related field. If work experience is substituted for education, then seven to nine years of progressively responsible work-related experience is required. 

Languages: Level IV (fluent) English and French required. 

Knowledge: A thorough knowledge of economy, business customs and practices, marketing channels, laws, regulations, and policies relating to assigned industry sector commercial functions.  A sound knowledge of U.S. & Foreign Commercial Service trade promotion goal, programs, procedures, reporting requirements, and of U.S. business practices and official policies as related            to international trade and investment. 

Abilities and Skills:  Ability to develop and maintain an extensive range of appropriate mid- and senior-level contacts in the host government and private sector. Ability to plan, organize and execute complex commercial research projects and analytic reports. Ability to render advice with detachment and objectivity, employing sound professional judgment. 

SUBMIT APPLICATION TO: Amy Fall, Human Resources Office, Tel: 823-42-96, x2215






  E-mail Address: FallA@state.gov
CLOSING DATE FOR THIS POSITION: November 29, 2004

An Equal Opportunity Employer

